
WorkingWorkingWorkingWorking    HoursHoursHoursHours

DurationDuration, , dayday  shiftshift &  & amam, , nightnight  shiftshift& & pmpm, , 

weekdaysweekdays ( (duringduring  thethe  weekweek), ), weekendsweekends, , 

bankbank//publicpublic  holidaysholidays, (, (NewNew  YearYear, , ChristmasChristmas))

coffeecoffee  breakbreak, , pensionpension, , discountdiscount, , commissioncommission, , 

welfarewelfare, , bonusbonus, , salarysalary, , wagewage, , 
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ClothesClothesClothesClothes
formalformal  clothesclothes, , suitsuit, , informalinformal /  / casualcasual  clothesclothes, , 
darkdark  trouserstrousers, , lightlight  shirtshirt, , tietie, , bowbow  tietie, , uniformuniform, , 
namename  badgebadge

RecruitmentRecruitmentRecruitmentRecruitment
OpeningOpening /  / vacancyvacancy, , trainingtraining, , internshipinternship, , freelancefreelance
ShiftShift, , apprenticeapprentice, , jobjob  huntinghunting  advertisementadvertisement, , 
interviewinterview, , testtest /  / quizquiz                            
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PositionPositionPositionPosition
generalgeneral  managermanager, , supervisorsupervisor, , consultantconsultant, , directordirector, , 
specialistspecialist, , 
assistantassistant, , clericalclerical  assistantassistant, , editoreditor  inin  chiefchief, , 
reporterreporter /  / journalistjournalist /  / pressmanpressman, , cleanercleaner//dustmandustman
accountantaccountant, , tellerteller, , consultantconsultant  
EngineerEngineer, , dentistdentist, , 
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DutyDutyDutyDuty /  /  /  / ResponsibilityResponsibilityResponsibilityResponsibility
browsebrowse  thethe  websitewebsite, , maintainmaintain  websitewebsite, , answeranswer
TheThe  phonephone, , respondrespond  toto  thethe  inquiriesinquiries, , sellingselling  
gardengarden  toolstools//carpetscarpets, , handlehandle  customercustomer
complaintcomplaint, , watchwatch  shopliftershoplifter, , windowwindow  dressdress, , keepkeep
anan  eyeeye  onon  stockstock, , performanceperformance  atat  workwork
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QualificationQualificationQualificationQualification
competencecompetence /  / capabilitycapability, , incapableincapable /  / 
incompetentincompetent/ / inadequateinadequate, , inexperiencedinexperienced, , 
JuniorJunior, , seniorsenior , ,careercareer  planplan, , 
thinkthink  quicklyquickly, , clearclear  voicevoice, , analyticalanalytical  abilityability, , 
criticalcritical  thinkingthinking, , challengingchallenging, , 
stimulatingstimulating, , rewardingrewarding, , fullfull  ofof  adventureadventure, , 
SenseSense  ofof  satisfactionsatisfaction, , sensesense  ofof  achievementachievement, , 
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Exs3. C8-4-1 Details of job
No more than two words 
NewspaperNewspaper  advertadvert  forfor  temporary  staffstaff..
•• VacancyVacancy  forfor 1________ 1________
•• TwoTwo  shiftsshifts
•• CanCan  choosechoose  youryour 2 ________  2 ________ ((mustmust  bebe  thethe  samesame  
eacheach  weekweek))

•• PayPay: : ££5.50 per hour, including a 3 ________5.50 per hour, including a 3 ________

•• A 4________ is provided in the hotel. A 4________ is provided in the hotel. 

•• Total weekly pay: Total weekly pay: ££231231



Exs3. C8-4-1 Details of job
KeysKeys: : 
1.1.WaitersWaiters

2. 2. DayDay  offoff
3. 3. BreakBreak

4. 4. MealMeal

~ ~ postpost  forfor  cookcook, , dayday//latelate  shiftshift, , dayday  offoff
        alteralter, , tipstips,,
  



Exs3. C8-4-1 Details of job
No more than two words 
•• DressDress: : aa  whitewhite  shirtshirt  andand 5________  5________ trouserstrousers  
                                                                                                                  
((notnot  suppliedsupplied))

                            aa 6 ________  (  6 ________  ( suppliedsupplied))
•• StartingStarting  datedate: 7 ________: 7 ________
•• CallCall  JaneJane 8________( 8________(serviceservice  managermanager) ) beforebefore            
                   9________                    9________ tomorrowtomorrow ( (TelTel: : 
832009)832009)

•• SheShe  willwill  requirerequire  aa 10________        10________       
  



Exs3. C8-4-1 Details of job
KeysKeys: : 
5. 5. DarkDark

6. 6. JacketJacket

7. 287. 28thth  JuneJune

8. 8. UrwinUrwin

9. 9. midmid--dayday

10. 10. ReferenceReference

~ ~ JuneJune, , referencereference  letterletter,  ,  
      midmid--dayday, , beforebefore,,
        DirectDirect  lineline

  



•• 个人信息表格题个人信息表格题

��         读题读题  --> --> 分析定位词分析定位词  -->-->预测预测  
��         拼写正确，注意单复数拼写正确，注意单复数

•• 表格填写表格填写

��       分析表头分析表头    横纵轴横纵轴  + + 整体内容把握整体内容把握

��       预测预测  + + KWKW +  + 词性词性  （（bebe +  + donedone))
��       拼读规律拼读规律  + + 格式字数格式字数

Test strategies


